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National Chengchi University
Full-Time Project Assistant Labor Contract
To meet the needs of the below-named research project, National Chengchi University (“Party A”) hereby employs                     (“Party B”) as a full-time project assistant to perform project-related tasks.
	Project Execution unit
	

	Principal Investigator
	

	Research Project Title
	

	Research Project No.
	

	Funding Agency
	

	Project Period
	

	Job Title
	


Parties A and B agree to be bound by the terms and conditions set forth in this Contract as follows:
1. Term of Employment
From     /    /        to     /    /        (MM/DD/YYYY)
2. Duties
Party B shall be instructed and assigned tasks by Party A’s principal investigator, who may alter the arrangement of Party B’s duties as required to meet the needs of the project.
Party B must complete all tasks by the scheduled deadlines.
3. Work Location
Party A’s principal investigator shall designate the work location of Party B based on project needs. If deemed necessary, Party B may be assigned to locations outside of Party A’s premises. Party B may not object to such arrangements.
4. Work Hours, Days, and Rest Period
(1) Party A’s principal investigator shall arrange the work schedule of Party B. If, due to project needs, Party A requires Party B to work outside of Party B’s normal working hours, the provisions of the Labor Standards Act shall be observed.
(2) Party B may not work more than 8 hours per day or 40 hours per week.
5. Compensation
(1) During Party B’s term of employment, Party A’s principal investigator shall pay Party B a monthly compensation of NT$            . The compensation shall be paid on a monthly basis from the associated research project funds and shall include wages for paid leave as stipulated in Article 39 of the Labor Standards Act.
(2) Compensation shall be paid to Party B in accordance with the following rules:
i) For newly employed personnel, the term for payment of compensation shall start on the effective date of this Contract.
ii) For personnel registered at the University, the compensation for any given month shall be paid on the 5th day of the following month.
iii) Compensation shall be paid in advance if the payment date falls on the weekend or a holiday.
6. Attendance and Leave Regulations
(1) Requests for leave filed by Party B shall be handled in accordance with the Labor Standards Act, Act of Gender Equality in Employment, and Regulations of Leave-Taking of Workers.
(2) Party B’s attendance (clock-in and out) record shall be tracked and recorded to the minute each day by the principal investigator. Records shall be retained for at least five years in accordance with the Labor Standards Act.
(3) Party B shall fill out a leave request form and obtain approval from Party A’s principal investigator before taking any leave of absence from the workplace. Leave requests may be granted retroactively in case of serious illness or emergency.
(4) Annual paid leave shall be arranged by Party B. However, in case of a project emergency or a personal emergency of Party B, Party A may reschedule the leave dates after an agreement is reached by both Parties. Party B shall be compensated for any annual paid leave not taken at the end of the given year or at the termination of this contract. The compensation amount shall be determined based on the project’s approved budget list and shall be in compliance with the applicable rules set forth by the Project’s sponsoring unit(s).
7. Employment Restrictions
Parties A and B shall comply with Article 11, Paragraph 1 of the Directives Governing the Hiring and Use of Temporary Personnel by the Executive Yuan and its Subordinate Government Agencies and Public Schools, which states that “the head of a government agency may not employ their spouse or relatives or in-laws within the third degree of kinship as temporary personnel of their agency or its subordinate agencies. The supervising authority of said agency shall also avoid employing the head’s spouse or relatives or in-laws within the third degree of kinship.”
Parties A and B shall comply with the provisions stipulated by the Directorate-General of Personnel Administration, Executive Yuan stating that “any government agency executing a sponsored project shall avoid the employment of the spouse or relatives or in-laws within the third degree of kinship of the project’s principal investigator or co-principal investigator, the head of the agency, or the direct supervisor of the agency as a project assistant.”
Party B shall declare (e.g., with a written declaration on the employee registration form) that they do not fall under any category of individuals who are restricted from employment as described in the preceding Paragraph. If Party B’s declaration is found to be false or misrepresents any fact in a manner that might mislead Party A and thus cause them to incur damage therefrom, Party A may terminate this Contract in accordance with Article 12, Paragraph 1, Subparagraphs 1 and 4 of the Labor Standards Act.
8. Part-Time Employment
The employment of part-time personnel shall be handled in accordance with Party A’s Administrative Guidelines for Research Project Assistants.
9. Insurance Coverage and Pension Contributions
Party A shall enroll Party B in Labor Insurance, Employment Insurance, and National Health Insurance, and shall make contributions to Party B’s labor pension in accordance with the Labor Pension Act.
If Party B departs from employment during or at the end of the term of this Contract, they shall transfer out their labor insurance, health insurance, and labor pension coverage. If Party B fails to complete the transfer in accordance with the rules, they shall bear liability for any resulting fees or expenses.
10. Occupational Hazards
If Party B suffers an occupational injury, Party A shall handle it in accordance with the applicable provisions of the Labor Standards Act, the Act for Protecting Worker of Occupational Accidents, and the Labor Insurance Act.
11. Benefits
Party B shall enjoy benefits in accordance with the rules stipulated by the commissioning or sponsoring organization or agency. Benefits shall be funded by the project fund or other subsidies.
12. Ownership of Research Results
Data collected by Party B and the research results derived therefrom may not be used or disclosed without the consent of Party A’s principal investigator. The Contract shall be terminated if Party B violates this rule, and Party B may be subject to legal penalties if unlawful profits are involved.
Research results generated through the tasks performed by Party B during their employment by Party A as a research project assistant shall be handled in accordance with Party A’s Regulations for the Management and Use of Research and Development Results.
13. Service and Disciplinary Measures
(1) Party B shall respect gender equality and abide by professional ethics norms when performing their duties, and shall comply with the Gender Equity Education Act, the Act of Gender Equality in Employment, the Sexual Harassment Prevention Act, and the Regulations on the Prevention and Handling of Sexual Assault, Sexual Harassment, or Sexual Bullying on Campus. Violations of professional integrity are unacceptable in any interpersonal interactions related to sex or gender.
(2) Party B shall comply with the applicable rules stipulated by Party A and the project’s commissioning organization or agency. Violations shall be handled in accordance with this Contract and other applicable laws.
(3) If any of the conditions described below are found to apply to Party B, they shall not be employed. If any relevant information is withheld but later found by Party A to be true, Party A may terminate this Contract in writing without advance notice in accordance with Article 12, Paragraph 1 of the Labor Standards Act.
i) Prior conviction of sexual assault as defined in Article 2, Paragraph 1 of the Sexual Assault Crime Prevention Act.
ii) Offender of sexual assault, harassment, or bullying who is currently placed on probation and is deemed unsuitable to work in the education sector.
(4) To verify whether any of the conditions listed in the preceding subparagraph apply to Party B, Party B agrees that Party A may collect, use, and retrieve the relevant information from the competent educational administrative authorities at all levels in accordance with the Important Notice Regarding the Reporting of and Inquiries Concerning Personnel by Educational Institutions. Party B also agrees that the Ministry of Justice, the law enforcement authorities, and the competent educational administrative authorities at all levels may disclose the relevant information.
(5) If Party B is involved in a sexual assault, harassment, or bullying incident during their employment, Party A shall hold a meeting within one month of the date on which it is informed to decide whether or not to suspend this Contract. Party B shall cooperate with the investigation and await the result. If the investigation confirms Party B’s involvement, Party A may terminate this Contract immediately in writing and without advance notice in accordance with Article 12, Paragraph 1 of the Labor Standards Act. Party B agrees to the suspension of compensation payment by Party A during the suspension of this Contract. If the investigation disproves Party B’s involvement in the aforementioned matter, Party A shall pay Party B the compensation withheld during the suspension of this Contract.
(6) If Party B is involved in the matter set forth in the preceding subparagraph, Party B shall agree that Party A may process and utilize the relevant information and report it to the competent educational administrative authorities at all levels; Party B also agrees that the Ministry of Justice, the law enforcement authorities, and the competent educational administrative authorities at all levels may provide any relevant information. This also applies if Party B’s involvement is discovered after their departure from employment. After Party A reports Party B’s personal information, Party B may not demand the removal of the information or the cessation of the processing or use of the information.
14. Termination
Party A’s dismissal of Party B or termination of this Labor Contract shall be carried out in accordance with the applicable provisions of the Labor Standards Act and the Labor Pension Act.
Termination of this Contract during Party B’s term of employment shall be handled in accordance with the applicable provisions of the Labor Standards Act.
15. Departure Procedures
If Party B wishes to resign their position before the end of the term of this Contract, they shall submit an application in writing prior to the advance notice deadline stipulated in the Labor Standards Act. Once the application is approved by Party A’s principal investigator, the approved resignation letter shall be submitted to the Personnel Office before the effective date of departure. Upon completion of separation procedures, Party B shall be issued an employment separation certificate by Party A.
If Party B submits a resignation letter and departs giving less than the minimum required advance notice, Party A may note Party B’s early resignation on Party B’s employment separation certificate. Party A may legally demand compensation for any damages incurred by Party B’s early resignation.
16. Other Rights and Obligations
Matters not addressed herein shall be handled in accordance with the Labor Standards Act, Party A’s Administrative Guidelines for Research Project Assistants, and the applicable rules stipulated by the commissioning agency.
Written revisions of this Contract may be carried out with the consent of both Parties A and B.
This Contract shall be executed in three (3) original copies, with Party A, Party B, and the principal investigator each holding one copy.
If the event of a legal dispute arising from this Contract, the district court with jurisdiction over the location of Party A shall be designated as the court of first instance.
Contracting parties:
Party A: National Chengchi University
Representative:	(signature and seal)
Address: No. 64, Sec. 2, Zhinan Rd., Wenshan Dist., Taipei City
Principal investigator:	(signature and seal)
Party B:	(signature and seal)
Household registration address:
National ID no. (or passport no.):

Date:     /    /       (MM/DD/YYYY)


5


Revised


 


October 2019


 


 


1


 


National Chengchi University


 


Full


-


Time Project Assistant


 


Labor


 


Contract


 


To meet the needs of 


the 


below


-


na


med 


research project, 


National Chengchi University 


(“Party A”) 


hereby employs


 


          


       


  


 


(“Party B”)


 


as a full


-


time 


project assistant to perform 


project


-


related


 


tasks


.


 


P


roject 


E


xecution unit


 


 


P


rincipal 


I


nvestigator


 


 


Re


search 


P


roject 


T


itle


 


 


Research 


P


roject 


N


o.


 


 


Fu


nd


ing 


A


gency


 


 


P


roject 


P


eriod


 


 


Jo


b 


T


itle


 


 


Parties A and B agree to be bound by the 


terms


 


and conditions


 


set forth in this 


Contract as follows:


 


1.


 


T


erm


 


of 


E


mployment


 


From 


    


/


    


/


       


 


to 


    


/


    


/


       


 


(MM/DD/YYYY)


 


2.


 


D


uties


 


Party B


 


shall be instructed


 


and assigned tasks 


by Party A’s 


principal investigator


, 


who may 


alter 


the arrangement of 


Party B’s 


duties as required 


to meet the needs of 


the 


p


roject.


 


Party B must complete 


all 


tasks 


by 


the scheduled deadlines.


 


3.


 


Work 


L


ocation


 


Party A’s 


principal investigator


 


shall 


de


signate


 


the work location of Party B


 


based 


on 


project 


needs


. If deemed necessary, Party B


 


may be 


assigned to locations 


outside 


of Party A


’s premises


.


 


Party B 


may not object to such arrangement


s


.


 


4.


 


W


ork 


Hours, Days, and 


Rest Period


 


(1)


 


Party A’s 


principal investigator


 


s


hall 


arrange


 


the work schedule of Party B. If


, 


due to 


project


 


needs, 


Party


 


A 


requires 


Party B to


 


work


 


outside of 


Party B’s 


normal 


working hours


, the provisions of 


the 


Labor Standards Act


 


shall


 


be 


observed


.


 


(2)


 


Party B 


may 


not 


work 


more


 


than 


8


 


hours 


per day 


or 40 hours per week.


 


5.


 


C


ompensation


 


(1)


 


During 


Party B’s term of employment


, 


Party A’s principal investigator shall 


pay Party B a monthly


 


compensation 


of NT$


         


   


. The 


compensation 


shall be 


paid 


on a 


monthly 


basis


 


from 


the associated research 


project


 


funds


 


and


 


shall include 


wages 


for paid leave as stipulated in Article 39 


of the 


Labor Standards Act


.


 


(2)


 


Compensation


 


shall be paid to 


Party B 


in accordance with the following rules


:


 


i)


 


For newly employed personnel, 


the t


erm for 


payment


 


of compensation 




Revised   October 2019    

1 

National Chengchi University   Full - Time Project Assistant   Labor   Contract   To meet the needs of  the  below - na med  research project,  National Chengchi University  (“Party A”)  hereby employs                           (“Party B”)   as a full - time  project assistant to perform  project - related   tasks .  

P roject  E xecution unit   

P rincipal  I nvestigator   

Re search  P roject  T itle   

Research  P roject  N o.   

Fu nd ing  A gency   

P roject  P eriod   

Jo b  T itle   

Parties A and B agree to be bound by the  terms   and conditions   set forth in this  Contract as follows:   1.   T erm   of  E mployment   From       /      /           to       /      /           (MM/DD/YYYY)   2.   D uties   Party B   shall be instructed   and assigned tasks  by Party A’s  principal investigator ,  who may  alter  the arrangement of  Party B’s  duties as required  to meet the needs of  the  p roject.   Party B must complete  all  tasks  by  the scheduled deadlines.   3.   Work  L ocation   Party A’s  principal investigator   shall  de signate   the work location of Party B   based  on  project  needs . If deemed necessary, Party B   may be  assigned to locations  outside  of Party A ’s premises .   Party B  may not object to such arrangement s .   4.   W ork  Hours, Days, and  Rest Period   (1)   Party A’s  principal investigator   s hall  arrange   the work schedule of Party B. If ,  due to  project   needs,  Party   A  requires  Party B to   work   outside of  Party B’s  normal  working hours , the provisions of  the  Labor Standards Act   shall   be  observed .   (2)   Party B  may  not  work  more   than  8   hours  per day  or 40 hours per week.   5.   C ompensation   (1)   During  Party B’s term of employment ,  Party A’s principal investigator shall  pay Party B a monthly   compensation  of NT$               . The  compensation  shall be  paid  on a  monthly  basis   from  the associated research  project   funds   and   shall include  wages  for paid leave as stipulated in Article 39  of the  Labor Standards Act .   (2)   Compensation   shall be paid to  Party B  in accordance with the following rules :   i)   For newly employed personnel,  the t erm for  payment   of compensation 

