	NCCU Faculty Proof of Employment/Service Certificate Application

	Name of Applicant
(If you require an English certificate, please use the English name on your passport)
	

________________________________________

	Employee ID Number
	

	Department/
Service Unit
	

	Application Date
	

	Purpose of Application/ Application Details
	1. For the purpose of ____________________________________________
I require: 
    Proof of Employment Certificate
          Chinese version _________ copies
          English version _________ copies
    Service Certificate
           Chinese version _________ copies
           English version _________ copies
2. Special item request:
 Please indicate salary information:
       Yearly Salary: _______________________
       Monthly Salary: _____________________
 Other: ___________________________________
____________________________________________

	Contact Number：_____________________________________
Mailing Address：_____________________________________________
Email Address：_______________________________________________

	Signature of Applicant：________________________________________


*If you are a contract employee, please go to the Personnel Department Office 4 to apply
*For all other faculty members, please go to the Personnel Department Office 3 to apply
*Employees on unpaid leave are only eligible to request a service certificate during their leave period
