                                                                           Amended in December 2012 
         National Chengchi University Staff Employment Contract (format) 
    
　　　　  National Chengchi University  (hereinafter Party A) 
　　Contract Party: 　　　　　 　 　   (hereinafter Party B). Both parties have agreed to stipulate the following articles of the contract to govern both parties: 　　　　
1. Contract Period and Probation Period: 
Starting on _____________ (YYYY/MM/DD), Party A employs Party B as the                        (title). 
Starting on the date of employment, Party B enters a three-month probation period (from _____________ (YYYY/MM/DD) to ___________ (YYYY/MM/DD)). After the probation period and upon approval by Party A , Party B is formally employed. In the event that Party B fails Party A's assessment, Party A may terminate this employment contract and proceed in accordance with the Labor Standards Act and the Labor Pension Act; Party B cannot raise any objection. 
The Contract shall be terminated if Party B has no intention of extending the Contract and has requested to resign, upon the approval of Party A. . 
2. Work Item: 
Party B shall accept the supervision of Party A and conduct relevant work and other assignments appointed by Party A. If the assigned work has a work instruction provided by Party A, the provided instruction shall be viewed as a part of the Contract. 
Party A may appoint and adjust Party B's work content depending on the requirement, and Party B cannot raise any objection. 
3. Work Location: 
Party A may, based on requirements, appoint Party B to work at locations outside of the location where Party A resides, and Party B cannot raise any objections. 
4. Working Hours: 
(1) The working hours of Party B are 8 hours per day, 84 hours every 2 weeks. Party A may implement shift work or adjust the working hours according to work requirement.  
(2) Party A may suspend holidays provided in Article 36 to 38 of the Labor Standards Act if extension of work is deemed necessary due to reasons of natural disasters, incidents, or emergencies. However, wage levels during the suspension of the holiday shall be doubled, and compensatory day off shall be given. 
(3) If Party A requests Party B to extend working hours due to limited funds, Party B shall agree to be compensated in the form of days off in place of overtime payment. 
5. Leave of Absence, Holidays, Vacation, Special Leave, and Other Relevant Leaves: 
Holidays shall be granted by Party A in accordance to the Labor Standards Act, Gender Equality in Employment Act, Regulations of Leave-Taking of Workers, and other relevant regulations. 
    Party B shall agree to comply to the Labor Standards Act, Gender Equality in Employment Act, Regulations of Leave-taking of Workers, and other relevant regulations established by Party A. However, all holidays provided in the Labor Standards Act shall be the same as the holidays provided in the "Regulations of Implementation Program for Civil Servants’ Two-Day Weekend". The total days of holidays shall not be less than what is provided in the Labor Standards Act. 
    Party B agrees that special leave shall be arranged in accordance with the agreement reached between Party A and Party B. Yearly special leave shall be taken within each year, no additional payment will be made by Party A for the special leave not taken. 
6. Wage: 
Party A shall remunerate a basic salary of NT$                     to Party B on a monthly basis. The calculation of basic salary starts from the date Party B reports to the Personnel Office. The monthly salary is remunerated on the 25th of each month in one lump sum (except the first salary, which is remunerated for the current month and the following month), and Party A cannot withhold Party B's salary for breach of contract or compensation. 
If both parties have agreed on a different date for the payment of salary, the salary shall be remunerated according to the agreement. 
7. Avoidance of Nepotism: 
Both parties shall comply to Subparagraph 1, Article 11 of the "Guidelines for Employment and Assignment of Temporary Staff in the Executive Yuan, Affiliated Agencies and Schools" where it is stated that "Supervisors of all agencies shall not employ his/her spouse, or a third-degree relative or closer by blood or by marriage as a temporary staff member of the Executive Yuan or its affiliated agencies. The supervisors at various levels of competent authorities under the Executive Yuan shall avoid employing their spouse or third-degree relatives or closer by blood or by marriage." 
Party B is hereby confirming that (such as items provided in the employment avoidance announcement) he/she is not a person that falls under the aforementioned conditions. If violated or if the confirmation is proven to be false, resulting in loss to Party A, Party A may terminate the Contract in accordance with Item 1 or Item 4, Subparagraph 1, Article 12 of the Labor Standards Act. 
8. Suspension and Reinstatement: 
If Party B is suspected to be involved in violation of Article 15 of the work rules and should be dismissed but requires verification, Party B agrees to be suspended by Party A to facilitate the verification process. Party B shall be prosecuted for the criminal acts Party B is involved in. 
If Party B is suspended but no evidence was found, Party B shall be reinstated. The suspended time shall be counted towards accrued time of service, and the salary during suspension shall be remunerated. 
9. Termination of the Contract: 
To lay-off Party B or terminate the Contract, Party A shall proceed in accordance with the Labor Standards Act or the Labor Pension Act and relevant regulations. 
When the Contract is terminated, Party B shall comply to the relevant management regulations stipulated by Party A and transfer all affairs and items Party B managed to Party A. 
10. Retirement: 
When Party B applies for retirement or when Party B is forced into retirement by Party A according to Article 54 of the Labor Standards Act, all procedures shall comply with the Labor Pension Act. 
11. Subsidies for Occupational Hazards and General Physical Well-being:  
Party A shall proceed in accordance with the Labor Standards Act, the Act for Protecting Worker of Occupational Accidents, the Labor Insurance Act, the Employment Insurance Act, and relevant regulations. 
12. Benefits: 
(1) Party A shall provide Party B with Labor Insurance in accordance with the Labor Insurance Act.  
(2) During the contract period, Party B's benefits shall be processed in accordance with relevant regulations stipulated by Party A. 
13. Assessment and Incentive:  
The assessment and incentives for Party B are governed by the work rules, or personnel regulations stipulated by Party A. 
14. Service and Discipline:  
(1) Party B shall comply to the work rules and personnel regulations stipulated by Party A and shall work harmoniously, honestly, prudently, and actively with a strong sense of initiative.  
(2) Party B shall not disclose classified technology or the operations of Party A; the same shall apply after retirement or resignation. 
(3) Party B shall accept supervision from supervisors of various levels of Party A. 
(4) During working hours, Party B cannot refuse to work on additional assignments relating to existing work appointed by Party A. 
(5) During working hours, Party B cannot leave his/her post without the supervisor's permission.  
(6) Party B shall accept various worker education, training, and assembly hosted by Party A. 
(7) Party B shall, in implementing duties, respect gender equality, uphold professional ethics, comply to the Gender Equity Education Act, the Act of Gender Equality in Employment, the Sexual Harassment Prevention Act, and the Regulations on the Prevention of Sexual Assault, Sexual Harassment, and Sexual Bullying on Campus while performing duties. Party B shall not develop relationships in violation of professional ethics, whether sexually or in gender-related interpersonal interactions. 
15. Safety and Health: 
Both parties shall comply to the Occupational Safety and Health Act and relevant regulations.  
16. Other Basis of Rights and Obligations: 
The rights and the obligations of both parties shall comply with the regulations established herein. Matters not governed by the Contract shall comply with the work rules or personnel regulations stipulated by Party A or relevant government laws. 
17. Binding Force of Laws: 
If the Contract contradicts relevant government laws, both parties shall comply with government laws. 
18. In the event that a dispute occurs between Part A and Party B, Party A’s district court shall be the court of first instance. 
19. The Contract may be amended with written revisions upon both parties' agreement. 
20. The Contract is executed in triplicate, with each party holding one original copy as evidence and one copy to be documented by the Employment Unit. 
Parties to the Agreement: 
Party A: National Chengchi University 
Representative:                           (Signature and seal)         
Address: No.64, Sec. 2, Zhinan Rd., Wenshan Dist., Taipei City 
Head of Employment Unit:                     (Signature and seal)   
     
Party B:                           (Signature and seal)  
Registered Household Address: 
Identity card no:      
____________ (date)  
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