	National Chengchi University Application Form for Certificate of Employment and Proof of Service 

	Applicant's name 

【If English certification is needed, please provide your English name as shown on your passport】 
	

	Staff Number 
	

	Department 
	

	Date of application 
	

	Reason for applying 
	1.I, because of ______________________________ require 

□Certificate of Employment 
□Chinese ________ copy/copies □English ________ copy/copies 

□Proof of Service  
□Chinese ________ copy/copies 

□English ________ copy/copies 

2.Special Remarks: 

□Please specify your income: 

□Yearly salary __________________ 

□Monthly salary ________________
□Other: _______________________
3.Please approve for issuance 

	Contact Number: ＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿ 

Mailing address: ＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿ 

Email: ＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿ 

	Applicant's seal/signature: 


※ Contracted Staff shall apply at Section 4 of the Personnel Office; other faculty shall apply at Section 3 of the Personnel Office. 

※ Faculty members that are on leave  without pay can only apply for proof of service during this period. 

